eels preliminary to.the ‘present beg g -2
indicated by lower case ‘Wher '
materials are arranged on the | sy
ill contain lower case ‘‘p:s’’. In caees in whieh the additions
ill fill gaps at present intervening w}thin;av series of consecutively B
numbered reels, lower case ‘a’’, b, ete, will follow the reel numt o
;eo that the material may be placed : i’ts proper chronological pro

, same numbered art and apj g,ar on cseeut} ely num |
;;bered reels within overlapping periods of years, ‘1”7, 2" etc,

111 follew the reel ners in order te;how date progressi’on. In !
£ n ‘,anion series of records

! nt in v to make ,,:,it-,feasible
ito arrange parts or cla.sses serially {'on separate reels}~ a composite
eel or series of reels will be arranged chronologically with parts

and classes grouped under the general classification scheme. . e

cases the s mbe .of the lettered classes will appear in the table of
contents following the unit number and the symbols of the numbered )
parts will appear to the left of each entry within the unit. These
reels will bear the caption of the political entity cencemed a reel
number with inclusive dates, and that part of the symbol which‘ may
.;;applica.ble to and inclusive of the materials, :

'V"“Principles oi logic cannot be followed strictly in i
f-types of materiqls on some of the reels due to practical facto
olved in their physical assembly. Economy and facility in printing,

cataloging, shelving and marketing the reels and use of the material L f:’-:
‘students dictate a hundred feet as the practical length of a stand-

ardized reel of microfilm. The retention of association of materials
jthin their proper holding cellectims the identification of their
riginal issuing authority and the inclusion and preservatien of stray
tems and hybrid matenais present additional problems in making
p individual reels, These considerations require a continuing
eadjustment of the a.rrangement scheme to meet new situations ,au
to aliow for contingencies arising in future preparation of reels.
Notes and cross references in the table of contents are being used
s aids in locating and eorrelating'_materials which may iogicaily
ppear to be displaced from a normal order. Intime
[ the ,_eetieﬂ will pr’ vide a more :

James c Hiait and Peter L. Long microfiln
laterial rce B, Herva,th r

'f’icentente ier the reele eempesirig Ciaes E. e reference
‘eftation to be made by users of the mierefilm wili be ] “
by the reei symebol and nu




